OFC Process

Inspect site/artefacts
Select service
Agree sales order
Survey site
Perform any pre-sort site mod work
Assemble kit
- numbered labels
- label ties
- camera & tripod
- lighting
- laptop pc
- filemaker db with fields No,Title, Description, Location + other linked dbs with the same fields for containers
Plan work area layout
- interim staging areas
- photo platform
- camera tripod
- photo lighting
- laptop PC (+ power)
- Flipchart
Set up kit
Sort, label and record
Review & revise categories
Define end layout
Finalise physical materials
Finalise digital records
Get client to sign-off physical materials
Produce digital outputs
Get client to sign-off digital output
Get payment for service















